Student Hiring Procedures

For the student position the first thing you will need to do is contact Joraine at SHR, x5595 joraine@ucsc.edu. Ask Joraine for a login user name and password for the ER (Employee Request System). Once you receive your login you can enter the job description in the ER system.  It will ask you for an account # this is the grant # you wish to use. Here is the link to the ER system:

https://www.careercenter.ucsc.edu/ers/ersstaff/login/index.cfm

After you enter the job and the student must apply for the job, the student goes to the web site below and will use their student ID # to login:

http://www.careercenter.ucsc.edu/ers/erspub/main.cfm

Once the student applies you will need to go back in ER system and hire them.  The student will then have to go to the career center and do new employee sign up paperwork.  After you receive the blue clearance to commence work authorization card from the student the student can start working!

General Staff Hires

For hiring general staff positions please contact Joraine at SHR, x5595 joraine@ucsc.edu.

GSR Hiring Procedures

For hiring GSR positions please contact Teresa Locatelli x3338 tlocatel@ucsc.edu. Please note that if you hire a GSR exceeding 25% time your account will be charged Gship fees, also a GSR working more than 50% time must be approved by the Grad Division. The Grad Division contact for approval is Bob Hastings x2335 vobhast@ucsc.edu.

